
 

 

 
 

 
INVITATION TO BID, AUCTION SALE  

OF AGENCY CANON MULTIFUNCTIONAL DEVICES,                       

No. Frontex 978/2019/DT 

INSTRUCTIONS TO BIDDERS 
 

 
 

1. GENERAL 
 

 
This Invitation to Bid (ITB) is issued by the European Border and Coast Guard Agency (hereinafter referred 

to as the “Agency” or “Frontex), with its Headquarters located at Plac Europejski 6, 00-844 Warsaw, Poland. 

 
2. PURPOSE 

 

 
This Invitation to Bid (ITB) sets the provisions for Bids for the purchase of the Agency’s service canon 

multifunctional devices, delivered to the Agency in 2010, 2012 and 2014, hereinafter referred to as the 

“multifunctional devices". These multifunctional devices are located at the Agency’s premises, as 

mentioned above. (Full details on the multifunctional devices’ specification and extra features can be 

found in Annex I) 

The Agency makes no warranties expressed or implied as to the condition of the referenced Agency property 

or any part thereof, or their suitability for any intended use. 

 
3. INVITATION TO BID (ITB) 

 

 
3.1 Please note that this document is a formal ITB. It should also be noted that the terms set out in this ITB, 

and the Bid, will form a part of a sale document (Debit note) or Contract should the Agency accept a proposal. 

Bidders should limit their responses to the requirements of the ITB. Failure to fully comply may lead to the 

rejection of the bid. 

 
3.2 The bidder must consider that the multifunctional devices are sold on an "as is where is" basis and the 

successful bidder is responsible for all costs, including but not limited to removal, transportation and customs 

clearance (if applicable) of the multifunctional devices in accordance with all laws and regulations. 

 
3.3 Any interested individual and/or private/public enterprise is free to provide an offer. 

 

 
3.4 Bids shall remain valid for 90 days from the deadline for submission set in article 9.1 below. 

 
4. CONTENTS OF THIS ITB 

 

 
This ITB consists of the following parts: 

4.1. This document: ‘Instructions to Bidders’ 

4.2. Annex I: Canon multifunctional devices specification 

4.3. Annex II: Price Offer form 

 
5. SITE VISIT 

 

 
5.1 Bidders are invited to inspect the multifunctional devices prior to bidding. A non-mandatory site visit is scheduled 
 on 19 September 2019, from 10.00 to 16.00, at the Agency’s premises at Plac Europejski 6 in Warsaw. 

 
 

FRONTEX 

European Border and Coast Guard Agency  

www.frontex.europa.eu 

Plac Europejski 6, 00-844 Warsaw, Poland 
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5.2 Maximum 2 representatives for each bidder are invited to attend the site visit. For security clearance 

purposes the names and ID/passport numbers of visitors should be provided at least 24 hours in advance 

by e-mail to: procurement@frontex.europa.eu 
 
5.3 Please note that potential bidders who did not provide in advance details of the persons attending the site  
visit will not be allowed to be present. 

 
5.4 Bidders are encouraged to attend the site visit to verify the contents, condition and the accuracy of the 

descriptions provided in the bidding document. 

 
5.5 Should a bidder choose not to attend the site visit, he does so at his own risk and should he be the 

successful bidder no provision will be made for any discrepancies between the bidding documents and the 

actual contents or condition of the multifunctional devices. 

 
6. CONTENTS OF THE BID 

 

 
6.1 All Canon multifunctional devices will be sold as a set of 16 (sixteen) pieces. 

 
6.2 Bids must include the following: 

Fully completed Annex II, clearly indicating the price bid for, and clearly specifying the name, signature and 

title of the authorised representative of the Bidder, VAT and registration numbers (if applicable) and contact 

details. 

 
7. BID PRICE 

 

 
The bid price must be expressed in Polish zloty (PLN) only. 

 

 
8. BID LANGUAGE 

 

 
All the correspondence, including the bid shall preferably be in the English language. 

 
9. DELIVERY OF BIDS 

 
9.1 The Bids must be enclosed in a sealed envelope, clearly marked with the following information: 

 

 
“INVITATION TO BID – FRONTEX 978/2019/DT” 

 

“AUCTION SALE OF AGENCY CANON 
MULTIFUNCTIONAL DEVICES” 

 
“YOUR NAME” 

 
!!! TENDER - DO NOT OPEN BEFORE THE OPENING SESSION !!! 

 
The bid should be either hand-delivered or sent by courier service to the following address: 

 

FRONTEX 

European Border and Coast Guard Agency  

Plac Europejski 6, 00-844 Warsaw 
 
 

Bids must  be received at the above mentioned office by 27 September 2019, 14.00 hrs local time. 

The proof of delivery, dated and signed by the Agency, is constituted by the Receipt of Tender provided or 

the delivery slip of the courier company. It must be obtained as proof of submission.



 

 

 

 
 
 

9.2 It is the sole responsibility of the Bidder to ensure that the bid reaches the above indicated address of the 

Agency no later than the specified date and time, as above mentioned, in order not to be rejected. 

Please note that only bids marked as above and delivered to the above address will be accepted. 

 
9.3 Please be advised that a public opening of bids is scheduled on 02 October 2019, 11.00 hrs local time 

at the address mentioned in article 4.1 above. 
 

 
9.4 Companies and individuals submitting a bid may send one (1) authorised representative to attend the 

bid opening; please note that the authorised representative will be allowed to attend only after submitting 

a request  at least 24 hours before the date mentioned in article 9.3 above using the e-mail address 

indicated in article 5.2. 

 
10. BID EVALUATION 

 

 
All Bids will be opened at the public opening session and reviewed by the Agency in accordance with the 

provisions of articles 6, 7 and 8 above. Bids must comply in full with all the requirements set in the above 

mentioned articles in order to be considered accepted for further evaluation. 

 
11. AWARD 

 
11.1 Award criteria 
 

The highest bid price received for the multifunctional devices will be placed on top of the list thus securing the 

purchase. The second best bid will be in second position on the list, and so on. If the first place bidder decides 

to not take up the offer then the Agency will offer the multifunctional devices to the second placed bidder and 

so on, providing the bids are above the reserve price (see below). 

 
11.2 The Agency will set a reserve price for the multifunctional devices before the launch of the auction. If 

the highest bid received does not surpass this reserve, then the Agency reserves the right to ‘pass in’ the 

multifunctional devices or to negotiate with the highest bidder. The reserve price for the multifunctional 

devices will be announced at the public opening session indicated in article 9.3 above, before the bids are 

opened. 

 
11.3 Upon acceptance of the offer, the Agency will issue a Notice of Sale to the successful bidder for the 

awarded multifunctional devices. Following this the successful bidder will be provided with a Debit note 

and all the information required to make the payment for the offered amount. 

 
11.4 The Agency reserves the right to withdraw the multifunctional devices from auction prior to sale. 

 

 
11.5 This Invitation to Bid does not commit the Agency to award a contract or to pay any costs incurred in 

the submission of the proposal, or for costs incurred in making necessary studies for the preparation thereof, 

or to procure or contract for supplies. 

 
11.6 Should there be no compliant bid, or if the reserve price is not met, the Agency reserves the right to 

negotiate with any of the Bidders in a transparent manner deemed to be in the best interest of the Agency. 

 
12. PAYMENT TERMS 

 

 
12.1 Upon receipt of the Debit note, the bidder shall ensure that the offered price submitted in the successful 

bid is paid in full by bank transfer. Please note that cash payment is not allowed. 

 

12.2 The successful bidder must finalise the payment no more than 7 calendar days from the date of the 

Debit note. 



 

 

13. REMOVAL OF CANON MULTIFUNCTIONAL DEVICES 
 

 
13.1 Upon full payment of the purchase price by bank transfer payable to the Agency, the purchaser will be 

issued an official Handover Document for the multifunctional devices. Only upon presentation of this 

document to the Agency, will the purchaser be allowed to remove the multifunctional devices from the Agency 

premises. 
 

13.2 All handling and processing thereafter shall be at the cost and responsibility of the purchaser. Please 

be informed that the Agency will not assist in any manner in matters dealing with the local authorities 

for the payment of any taxes, duties (export or re- import, whichever is applicable) and any other 

required formalities, if applicable, other than issuing a Handover Document detailing the Agency 

multifunctional devices sold to the successful bidder. 

 
13.3 The successful bidder must provide the Agency, at the address indicated under 4.1 above, with no less 

than a 24-hour advance written notification request to enter the Agency’s premises to pick up the 

multifunctional devices. 

 
13.4 The successful bidder shall ensure that the multifunctional devices is removed from the Agency site within 

10 calendar days of the date of the Handover Document issued by the Agency. Failing this the Agency shall 

have the option to cancel the sale of the items, thereby regain ownership of the multifunctional devices or have 

the multifunctional devices removed to a storage site at the full expense and liability of the purchaser. 

 
13.5 It is the responsibility of the successful bidder to obtain all the necessary licenses and permissions to 

export multifunctional devices, as may be required, and address any environmental or other laws and 

regulations. 

 
13.6 The multifunctional devices shall be removed from the site without damage to the surrounding property, 

including buildings, and the bidder shall be liable to reimburse the Agency for any damage sustained as the 

result of removal of multifunctional devices that he has purchased. 
 

 
14. QUERIES 

 
 

14.1 Queries of a technical or contractual nature should be addressed to: 
procurement@frontex.europa.eu 

 

14.2 Please note that questions will only be accepted if submitted in writing to the above email, addressed at 

the latest 3 days before the deadline for submission of bids indicated in article 9.1 above. 

 

14.3 All bidders will be notified of all questions and all responses thereafter. The Agency will not be 

responsible for its failure in responding to queries, which do not follow the instructions above. 
 
 
 
 [signature] 

 
 

 
 

 
 
 
 

Annexes: 

Annex I: Multifunctional 
devices Specification 

Annex II: Price Offer form 

 

Marc Chanfreau 

Head of Information 
and Communication 
Technologies Unit 
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